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RESIDENTIAL PLAN SUBMITTAL

SUBMITTAL INFORMATION / PLANS REQUIRED:

1.

8.

Provide a signed permit application with the street address and with the subdivision hame and lot/block numbers if in an
undeveloped subdivision.

Provide a copy of approval for the septic system and a water supply if City water and sewer are not available.

North Dakota Licensed Contractors shall be used for all work and shall be listed on the application form and permit unless the
owner, who will occupy the building, is acting as the general contractor.

Provide a copy of any special zoning permit (CUP/SUP/Variance) required for project. Zoning Administrator may sign in the
space provided on application if no special zoning permit (CUP/SUP/Variance/Rezone, etc.) is required.

Provide site plan showing all property lines with dimensions from the property line to the building. Also show distances
between the building on the application and other buildings on site. Site or Plot Plan scale shall be 1” =20’ or larger.

Provide two sets of complete plans, and one set of calculations (if required in item 3). One of the plan sets may be an electronic
copy. Plans need to be large enough that the fonts are easily readable. Any copies larger than 11 "x17" or with more than 30
sheets need to also be provided in electronic format. Building plans drawn by non-professionals should be drawn using Google

Sketch-Up (free to download) or can be drawn on pre-printed graph paper and must be drawn to scale. A suggested scale of 'A"
= shall be used for all foundation details, floor plans, framing details and elevations. Special details shall be no smaller than /2"

= 1'-0". All plans should include the following:

a.

e.

Roof Plan: Include all beam and joint sizes. If roof trusses are used, provide the truss package from the truss
manufacturer (this includes a truss layout plan and individual truss profiles). The truss package needs to be stamped,
signed and dated by an engineer licensed by the State of North Dakota. If engineered products are used provide span
tables, and data from the manufacturer that the members are adequately sized.

Floor Framing Plans: For upper floor and floors on a crawlspace show all beam and joint sizes. If engineered
products are used (floor trusses, glulam beams or laminated veneer lumber etc.) provide span tables, and data from
the manufacturer that the members are adequately sized.

Foundation Plans: Show the width, depth and length of all footings and foundation walls, include the size and
spacing of the reinforcing steel.

Floor Plans: Show the location of walls, doors, and windows; also include the location of appliances and
furnaces. Indicate if items are electric or fuel-gas supplied. Show the livable area for each floor level, the garage,
covered porches, and patios.

Res-Check: Include an approved Res-Check application. Res-Check application can be found at energycodes.gov

Remodels require a verifiable project valuation amount. This amount is to include time and materials.

My signature below indicates | have carefully reviewed the submitted plans and verified that all Of the items above have been
included. | understand that failure to provide any needed information at this time will delay the processing of my permit

Applicant's Signature: Date:
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RESIDENTIAL PERMIT APPLICATION

(ALL INFORMATION IS REQUIRED)

Plans Shall include:

1. (2) sets of plans to scale, (1-11" x 17" and 1 electronic copy if available). Plans must list total square footage of finished and unfinished
space for every level and garage. They must also list square footage for decks, porches, and entry ways. Plan must also show exterior
elevations, including all sides of building and all openings in walls such as doors and windows.

2. Aplot plan containing the legal description, site address, and name of builder. The plot plan must also show the proposed building
footprint including distances to property lines, streets, roads, alleys, and easements. It must also include lot dimensions, lot square footage,
driveway location and location of existing street light poles, junction boxes, hydrants, storm inlets, and utility boxes in the lot, boulevard,
or curb.

Received:

Other Submittal Requirements:

1. Arroad approach permit must be
submitted.

2. The address of the property must be recorded.

3. Provide a copy of an approved Septic
Permit.

1. PROJECT INFORMATION

Owner:

Contractor: Phone Number: Email:

Property Owner: Phone Number: Email:

ND Contractor License Number:

Property Address:

Legal Description:

Parcel Number: .
Township:

Property Use Single Family Two-Family Townhouse / Rowhouse

2. DESCRIPTION OF WORK (check all that apply)

Construction Type New Construction Alteration Addition

Foundation Type Slab on Grade Crawl Space Basement

Description of Proposed Work:
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3. ZONING INFORMATION (Required)

New Addition Alteration Demolition Miscellaneous

Occupancy Group: Division: Census Code: Ownership: # Living Units:




_ . ) Front Rear Building
Stories: Construction Type: Width: Width: Width:
Zoning: Lot Area (sq. ft.):

Easement:

Front Yard Setback: Side Yard Setbacks: Rear Yard Setback:
FEMA Floodplain Map Data:

Zoning Approval Signature: Date:

4.PERMIT FEE CALCULATION (for office use only)

Garage Total Valuation
1st Floor Base Permit Fee
2nd Floor Plan Review Fee
Unfinished Basement Other Fees
Finished Basement

Decks/Patios

Accessory Buildings

Credit Card Check Cash Paid:

Received By:
A member of the Building Department will inform you when the permit has been created. Your signature is required when you pick up

the permit. The property must be clearly identified with an address prior to inspection. Any information the applicant has set forth in
this application that is false or misleading may result in the rejection of the application or revocation of the permit. A condition for the

issuance of this permit is that the proposed construction will always comply with the plans as approved by all applicable government
agencies.

I hereby declare and affirm that all matters and facts set forth in this application are true and correct to the best of my knowledge, information, and
beliefs.

Owner/Agent Signature Date

This permit application and associated plans have been reviewed for compliance with the Code. All work associated with this permit is
subject to field inspection by certified individuals during construction. Issuance of this permit is in no way granting any portion of the
proposed work to be completed in a manner contrary to the Code. Construction must commence within six (6) months.

Building Official Signature Date
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